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}Legal Staff Services  

}Bill Drafting Process  
ƁMaking a Draft Request  

ƁStructure of a Bill  

ƁPreparing a Bill for Introduction  

}Committee Process  

}Floor Action  

}Second Body  

}Bill Reconciliation  

}After Passage  
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}Members of legal staff (including clerks) are 
attorneys  

}Each attorney specializes in a particular 
subject area(s)  

}Legal staff services are:  
ƁNonpartisan  

ƁConfidential  

ƁAvailable to committees & individual members  
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The legal staff provides the following 
services:  

ƁDrafting bills, amendments, and resolutions  

ƁLegal and policy research  

ƁLegal and policy analysis  

ƁTestimony in committee:  

¶On the contents of bills and amendments; and  

¶On the results of any requested research  

ƁFloor support  
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}Making a draft request:  
ƁRequests can be given to ANY  member of legal staff  

ƁAll requests are confidential  

ƁEach request is assigned to the attorney with subject 
matter expertise  

}Drafting process is a dialogue between member 
and attorney and may include research, analysis 
of policy options, and redrafts  

}Co-sponsorship  
ƁAny person from the same legislative body may co -

sponsor a bill  

ƁMembers are responsible for gathering co -sponsorsõ 
signatures  
¶Attorneys may attempt to arrange co -sponsors when multiple 

bills are requested on the same topic  
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}Important dates:  
ƁHouse Request Deadline: January 31, 2019  

ƁHouse Introduction Deadline: February 21, 2019  
ƁSenate Request Deadline: no deadline in first year 

of biennium, but  attorneys will need enough lead -
time to prepare draft  
ƁSenate Introduction Deadline: no deadline in first 

year of biennium  

}No deadlines for:  
ƁShort -form bills; short -form only allowed in House  
ƁCommittee bills in first year of biennium  

ƁResolutions  
 

To be ready in January, submit requests 
early ð start today!  
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}òCrossoveró is the date agreed to by House and 
Senate when bills from each body must be sent 
to the other body  
ƁUsually during the week before or after Town Meeting 
Break; extra week for òmoneyó committees 

}Drafting statistics from 2017 -2018 biennium  
ƁHouse bill requests:  1,463, of which 944 were 

introduced  

ƁSenate bill requests:  455, of which 302 were 
introduced  

ƁBills passed by both House and Senate: 251  

ƁResolutions: 546 introduced by House and/or Senate, 
of which 501 were adopted  
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